
Air Force Reserve 
Coordination Snowflake 

Staff Package

Subject: Task/Request Originator: Task ID #: 

Appvr's Susp:     OPR's Susp:        AO Rank/Name:   AO Phone:            AO E-mail: 

    Office Rank/Name Date  COORD  Office Rank/Name COORDDate 

Approval Authority:  Or, Other Approval Authority:  

Purpose: 

Background:  

AFR Staff Review Comments:  

Staff Recommendation:  
Proposed Approval Authority's Action(s) and Formal Response Instructions: 

Tabs:  
1a.  
1b.  
2.  

3.  
4.  
5.  
6.  

7. 
8. 

  9. 

Approval Authority's Review Comments: 

Action: 
Version: 4.0, 24 Mar 22 

AFRC/DSA _______    AF/RE SNCO  _______   Asst Exec _______    Exec ________ 

10.





Last Modified: 1 Feb 2023 
Page: 10 of 14 


File name: MSD Extension Request - PSD Guide  


(Use Official Letterhead) 


MEMORANDUM FOR (UNIT COMMANDER) (DD MONTH YYYY) 


FROM: (Rank) (Full Name) (Address) 


SUBJECT:  Request for Retention Under Title 10, United States Code 14701 (line officers) or 
Title 10, United States Code 14703 (medical/chaplain officers), (XXX-XX-1234) 


1. I am applying for a waiver of maximum service restrictions for retention in an active status to
(DD MONTH YYYY) under Title 10 United States Code 14701 (line officers) or Title 10 United
States Code 14703 (medical/chaplain). I have been advised and acknowledge understanding that:


a. Approval of this request does not necessarily guarantee me retention until paid retirement
eligibility or the right to remain in the selected reserve or in an active status for any specified
time period.


b. I will remain subject to separation under other policies.


c. If approved, this request will waive only maximum service.


2. (Applicants may include any information that will be beneficial to them in the determination of
extension approval. Include comments emphasizing professional skills and expertise and
contributions to the overall mission of the Air Force Reserve program).


(APPLICANT’S SIGNATURE BLOCK) 


Attachment 2 
MSD Extension Request 


Officer Template 
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File name: MSD Extension Request - PSD Guide  


(Use Official Letterhead) 


MEMORANDUM FOR (WING/RIO DET COMMANDER) DD MONTH YYYY 


FROM: (Unit Commander) (Address) 


SUBJECT: Request for Retention Under Title 10, United States Code 14701 (line officers) or Title 
10, United States Code 14703 (medical/chaplain), (Rank) (Full Name), 
(XXX-XX-1234) 


1. Recommend (approval/disapproval) for exception to policy waiver to extend (Rank)(Full Name)
mandatory separation date from (DD MONTH YYYY) to (DD MONTH YYYY) under Title 10 United
States Code 14701 (line officers) or Title 10 United States Code 14703 (medical/chaplain). The
member is serving as a(n) (TR or IMA) attached to 916 ARW/PA, (Base Name) AFB, (State), in the
Duty AFSC (12B3), Primary AFSC (12B3), and Secondary AFSC(s) (15W3).


2. (Rank) (Last Name) current MSD is (DD MONTH YYYY). The member’s date of birth is (DD
MONTH YYYY) (age XX) with a TFCSD: (DD MONTH YYYY). (Rank) (Last Name) DOR is (DD
MONTH YYYY) and number of satisfactory service years is (XX) as of (DD MONTH YYYY) (R/R
date DD MONTH). Unit AFSC manning is (XX) percent (210 authorized, 200 assigned) with
(XX) projected losses.


3. Commander must address each of the following items in his/her recommendation:


a. Justification to support why the member is indispensable and how there will be
significant mission degradation or failure if the member is not extended.


b. State why there is no acceptable replacement available (proper experience and grade,
geographical location, or demonstrated ability).


c. Identify the steps taken to recruit replacements and action underway to meet future
manning requirements.


d. Justification for requests submitted less than 6 months from member’s current MSD.


(UNIT COMMANDER’S SIGNATURE BLOCK) 


Attachment 3 
MSD Extension Request 


Unit/CC Recommendation Template 
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File name: MSD Extension Request - PSD Guide  


1st Ind, (WING/CC or RIO DET/CC) 


MEMORANDUM FOR (NAF/CC or RIO/CC) 


Recommend approval/disapproval of (Rank)(Name)’s extension to (DD MONTH YYYY). (Justification 
– only for disapproval or any additional justification).


(WING/DET COMMANDER’S SIGNATURE BLOCK) 


2nd Ind, (NAF/CC or RIO/CC) 


MEMORANDUM FOR AFRC/CC 


Recommend approval/disapproval of (Rank)(Name)’s extension to (DD MONTH YYYY). (Justification 
– only for disapproval or any additional justification).


(NAF/RIO COMMANDER’S SIGNATURE BLOCK) 







3 most recent Evals
Format Newest to Oldest, Retrieve from PRDA and open each eval and Print to Microsoft PDF 


and then merge memos above and evals as one document.  Save as Tab 2 - MSD Request
Then attached to overall waiver package (Tab 2). 





		Tab 2 - Members Request

		Tab 2 - Unit-Wing-NAF-RIO Request

		Blank Page










Tab 3 – Readiness
These are pulled by the member and submitted as one PDF file.  When pulled from 


ARCNet and myFitness, myIMR print to "Microsoft PDF" and then merge documents 
together as one file named Tab 3 - Readiness and attach in package


• Fitness Report (must be entire fitness report 
from myFitness system) and must be in PDF 
format.


• ARCNet Report (Must be in color)
• MyIMR Report (must be in color)
• Justification Memo (If any area of ARCNet 


or myIMR is not showing GREEN with CoC 
Signature required)





		Report 1










AUTH ASGN
XXXX 2 1 50%


AUTH ASGN
AGR 19 19 100%
ART 33 22 67%
TR 324 313 97%
IMA 135 112 83%


TOTAL 511 466 91%


AUTH ASGN
COL 14 12 86%
LTC 221 83 38%
MAJ 262 140 53%
CAPT 14 130 929%
LT 0 101 0%


TOTAL 511 466 91%


COMMAND MANNING


SELRES Manning by Type


SELRES Manning by Grade
SKILL LVL


%


SKILL LVL
%


PASCODE
SKILL LVL IMA


%


MANNING STATISTICS
AFSC 


The manning information on these pages are pulled from HR Insights PowerBI, Cube Data Slicer/Cube Dashboard/Consolidated 
Matrix Report: https://bi.afrc.af.mil/reports/powerbi/A1Folder/Cube?rs:Command=Render&rc:Toolbar=false  Everyone has access to 
this site. 


The first spreadsheet automatically calculates from tab two, do not make changes to the first Tab, with the exception of the 
AFSC and PASCODE Info.  Also this information must be transfered to the SSS and the both tab 1 documents. 







Information below is from "Officer Auth-Asgn by AFSC and Grade (201907)" Spreadsheet
AFS2 AFS3 AFSC_NAME AUTH_LT ASGN_LT AUTH_CPT ASGN_CPT AUTH_MAJ ASGN_MAJ AUTH_LTC ASGN_LTC AUTH_COL ASGN_COL AUTH_GEN ASGN_GEN AUTH_SELRES ASGN_SELRES


21RF 21RF Logistics Officer 0 101 14 130 262 140 221 83 14 12 0 0 511 466


Information below is from "Officer Auth-Asgn by AFSC and Reserve Type (201907)" Spreadsheet
AFS2 AFS3 AFSC_NAME AUTH_AGR ASGN_AGR AUTH_ART ASGN_ART AUTH_IMA ASGN_IMA AUTH_TRAD ASGN_TRAD AUTH_SELRES ASGN_SELRES


21RF 21RF 21RF Logistics Officer 19 19 33 22 135 112 324 313 511 466


The manning information on these pages are pulled from HR Insights PowerBI, Cube Data Slicer/Cube Dashboard/Consolidated 
Matrix Report: https://bi.afrc.af.mil/reports/powerbi/A1Folder/Cube?rs:Command=Render&rc:Toolbar=false  (all members have 
access to this site) Use Excel spreadsheet provided to fill in and then convert to PDF to attach to package as Tab 4-Manning Stats


Do not change the Totals on the Spreadsheet on this page, it automatically calculates them, and they should not be changed.  This 
spreadsheet updates the first tab







AFSC = 21RF
MPF = OP
MAJCOM = 3O


Position Name Location Auth AFSC Auth GR Asgn Gr Auth PAS Vac Stat Res Cat Close Date Projection


XXXXXXXXX LAST, FIRST MI BASE 21R4 05 05 PASCODE IMAA CURR RCD


This information is pulled from the unit UPMR or member's CDB.  You can obtain this information from looking at your vMPF, getting it 
from your URC or the DET can pull a RMVS report on your position if requested via myFSS. 





		Tab 4 - Manning Stats 21RF

		Tab 4 - Manning Stats 21RF 1 










Tab 5 – SURFS
These are pulled by AC MPF or Det Staff from MilPDS! 
IMAs should leave this template in the package when 


submitting, and they will be added at that time.


• Enlisted/Officer Personnel Data (RSAA01)
• AFR Officer Info (RSBR02)-MSD packages 
• PCARS History Report(GRBOTH)
• Address Information (RSLABS)
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fore the date on which the officer would other-
wise be required to retire or be separated, the 
Secretary may defer the retirement or separa-
tion of the officer. 


(b) PERIOD OF DEFERMENT.—A deferral of re-
tirement or separation under subsection (a) may 
not extend for more than 30 days after the com-
pletion of the evaluation requiring hospitaliza-
tion or medical observation. 


(Added Pub. L. 107–314, div. A, title V, § 522(a), 
Dec. 2, 2002, 116 Stat. 2540.) 


CHAPTER 1409—CONTINUATION OF OFFI-
CERS ON THE RESERVE ACTIVE-STATUS 
LIST AND SELECTIVE EARLY REMOVAL 


Sec. 


14701. Selection of officers for continuation on the 
reserve active-status list. 


14702. Retention on reserve active-status list of cer-
tain officers in the grade of major, lieuten-
ant colonel, colonel, or brigadier general. 


14703. Authority to retain chaplains and officers in 
medical specialties until specified age. 


14704. Selective early removal from the reserve ac-
tive-status list. 


14705. Selective early retirement: reserve general 
and flag officers of the Navy and Marine 
Corps. 


14706. Computation of total years of service. 


AMENDMENTS 


2008—Pub. L. 110–417, [div. A], title V, § 514(c)(2), Oct. 
14, 2008, 122 Stat. 4442, added item 14702 and struck out 
former item 14702 ‘‘Retention on reserve active-status 
list of certain officers until age 60’’. 


§ 14701. Selection of officers for continuation on 
the reserve active-status list 


(a) CONSIDERATION FOR CONTINUATION.—(1) A 
reserve officer of the Army, Navy, Air Force, or 
Marine Corps who is required to be removed 
from the reserve active-status list under section 
14505, 14506, or 14507 of this title may, subject to 
the needs of the service and to section 14509 of 
this title, be considered for continuation on the 
reserve active-status list under regulations pre-
scribed by the Secretary of Defense. 


(2) A reserve officer who holds the grade of 
captain in the Army, Air Force, or Marine Corps 
or the grade of lieutenant in the Navy and who 
is subject to separation under section 14513 of 
this title may not be continued on the reserve 
active-status list under this subsection for a pe-
riod which extends beyond the last day of the 
month in which the officer completes 20 years of 
commissioned service. 


(3) A reserve officer who holds the grade of 
major or lieutenant commander and who is sub-
ject to separation under section 14513 of this 
title may not be continued on the reserve ac-
tive-status list under this subsection for a pe-
riod which extends beyond the last day of the 
month in which the officer completes 24 years of 
commissioned service. 


(4) A reserve officer who holds the grade of 
lieutenant colonel or commander and who is 
subject to separation under section 14514 of this 
title may not be continued on the reserve ac-
tive-status list under this subsection for a pe-
riod which extends beyond the last day of the 
month in which the officer completes 33 years of 
commissioned service. 


(5) A reserve officer who holds the grade of 
colonel in the Army, Air Force, or Marine Corps 
or the grade of captain in the Navy and who is 
subject to separation under section 14514 of this 
title may not be continued on the reserve ac-
tive-status list under this subsection for a pe-
riod which extends beyond the last day of the 
month in which the officer completes 35 years of 
commissioned service. 


(6) An officer who is selected for continuation 
on the reserve active-status list under regula-
tions prescribed under paragraph (1) but who de-
clines to continue on that list shall be separated 
in accordance with section 14513 or 14514 of this 
title, as the case may be. 


(7) Each officer who is continued on the re-
serve active-status list under this section, who 
is not subsequently promoted or continued on 
the active-status list, and whose name is not on 
a list of officers recommended for promotion to 
the next higher grade shall (unless sooner sepa-
rated under another provision of law) be sepa-
rated in accordance with section 14513 or 14514 of 
this title, as appropriate, upon the expiration of 
the period for which the officer was continued 
on the reserve active-status list. 


(b) REGULATIONS.—The Secretary of Defense 
shall prescribe regulations for the administra-
tion of this section. 


(Added Pub. L. 103–337, div. A, title XVI, § 1611, 
Oct. 5, 1994, 108 Stat. 2954; amended Pub. L. 
106–398, § 1 [[div. A], title V, § 522], Oct. 30, 2000, 
114 Stat. 1654, 1654A–108; Pub. L. 108–136, div. A, 
title V, § 511(a), Nov. 24, 2003, 117 Stat. 1459.) 


AMENDMENTS 


2003—Subsec. (a)(1). Pub. L. 108–136, § 511(a)(1)(A), sub-
stituted ‘‘under regulations prescribed by the Secretary 
of Defense’’ for ‘‘by a selection board convened under 
section 14101(b) of this title’’. 


Subsec. (a)(6). Pub. L. 108–136, § 511(a)(1)(B), sub-
stituted ‘‘under regulations prescribed under paragraph 
(1)’’ for ‘‘as a result of the convening of a selection 
board under section 14101(b) of this title’’. 


Subsecs. (b) to (d). Pub. L. 108–136, § 511(a)(2), (3), re-
designated subsec. (d) as (b) and struck out former sub-
secs. (b) and (c) which read as follows: 


‘‘(b) APPROVAL OF SECRETARY CONCERNED.—Continu-
ation of an officer on the reserve active-status list 
under this section pursuant to action of a continuation 
board convened under section 14101(b) of this title is 
subject to the approval of the Secretary of the military 
department concerned. 


‘‘(c) INSTRUCTIONS TO CONTINUATION BOARDS.—A con-
tinuation board convened under section 14101(b) of this 
title to consider officers for continuation on the re-
serve active-status list under this section shall act in 
accordance with the instructions and directions pro-
vided to the board by the Secretary of the military de-
partment concerned.’’ 


2000—Subsec. (a)(1). Pub. L. 106–398 substituted ‘‘A re-
serve officer’’ for ‘‘Upon application, a reserve officer’’. 


EFFECTIVE DATE 


Chapter effective Oct. 1, 1996, see section 1691(b)(1) of 
Pub. L. 103–337, set out as a note under section 10001 of 
this title. 


§ 14702. Retention on reserve active-status list of 
certain officers in the grade of major, lieu-
tenant colonel, colonel, or brigadier general 


(a) RETENTION.—Notwithstanding the provi-
sions of section 14506, 14507, or 14508 of this title, 
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DEPARTMENT OF THE AIR FORCE
Washington dc


Office of the Assistant Secretary


16 September 2024 


MEMORANDUM FOR  CHIEF, AIR FORCE RESERVES
DIRECTOR OF THE AIR NATIONAL GUARD


FROM: SAF/MRBP 
 1500 Perimeter Road, Suite 3700 
 Joint Base Andrews NAF, MD 20762 


SUBJECT: Delegation of Approval Authority for Selection of Officers for Continuation on the  
Reserve Active-Status List Under Section 14701 of Title 10, United States Code  


References: (a) 10 U.S.C. §14701, Selection of officers for continuation on the reserve active-
status list 
(b) HAFMD 1-24, Re-Delegation of Authority for Individual Personnel Actions, 
Assistant Secretary of the Air Force (Manpower and Reserve Affairs), Addendum B, 
dated 6 Nov 2019  


In accordance with the above references, I hereby delegate to you the authority to 
approve retention of Air Reserve Component active-status officers, under the provision of  
10 U.S.C. § 14701. The Chief of the Air Force Reserve and Director of the Air National Guard 
may further delegate this approval authority, in writing, to the Vice Commander, Air Force 
Reserve Command, Deputy to the Chief of the AF Reserve, and the Commander, Air National 
Guard Readiness Center, respectively. Extensions may not exceed three years in length. 
Disapproval authority for requests under 10 U.S.C. § 14701 remains with the Secretary of the Air 
Force Personnel Council and recommendations for disapproval will be forwarded to us for a final 
decision. 


LINDA M. HOOVER, Colonel, USAF
Director, SAF Personnel Council  

















 
 
 
 


DEPARTMENT OF THE AIR FORCE 
HEADQUARTERS UNITED STATES AIR FORCE 


WASHINGTON, DC 
 


 


 
MEMORANDUM FOR HQ ARPC/DPTTS  
 


FROM: HQ USAF/RE 
 1150 Air Force Pentagon 
 Washington DC 20330-1150 
 
SUBJECT:  Request for Retention under Title 10, United States Code 14701,  
                    Col John L. Doe, XXX-XX-1234 
 
Col Doe’s waiver request for Mandatory Separation Date (MSD) extension under Title 10, 
United States Code 14701 has been reviewed.  The member is serving as the Duty Title with the 
Squadron Base, State.   
 
Col Doe’s current MSD is DY month YYYY.  The member’s date of birth is DY month 
YYYY (age XX) with a TFCSD of DY MONTH YYYY.  Col Doe’s DOR is DY month 
YYYY and the number of satisfactory service years is XX as of DY month YYYY (R/R date).  
AFRC-wide DAFSC manning is XX% (XX authorized, XX assigned).  Unit manning for 
DAFSC is XX% (XX authorized, XX assigned). 
 
Based on the information provided, I approve Col Doe’s request to extend his/her MSD to DY 
month YYYY.  This is in the best interest of the Air Force. 
 
 
 
 


C.MCCAULEY VON HOFFMAN 
Major General 
Deputy to Chief of Air Force Reserve 








 
 
 
 


DEPARTMENT OF THE AIR FORCE 
HEADQUARTERS UNITED STATES AIR FORCE 


WASHINGTON, DC 
 


 


 
MEMORANDUM FOR HQ ARPC/DPTTS  
 


FROM: HQ USAF/RE 
 1150 Air Force Pentagon 
 Washington DC 20330-1150 
 
SUBJECT:  Request for Retention under Title 10, United States Code 14701,  
                    Col John L. Doe, XXX-XX-1234 
 
Col Doe’s waiver request for Mandatory Separation Date (MSD) extension under Title 10, 
United States Code 14701 has been reviewed.  The member is serving as the Duty Title with the 
Squadron Base, State.   
 
Col Doe’s current MSD is DY month YYYY.  The member’s date of birth is DY month 
YYYY (age XX) with a TFCSD of DY MONTH YYYY.  Col Doe’s DOR is DY month 
YYYY and the number of satisfactory service years is XX as of DY month YYYY (R/R date).  
AFRC-wide DAFSC manning is XX% (XX authorized, XX assigned).  Unit manning for 
DAFSC is XX% (XX authorized, XX assigned). 
 
Based on the information provided, I disapprove Col Doe’s request to extend his/her MSD to DY 
month YYYY.  This is in the best interest of the Air Force. 
 
 
 
 


C.MCCAULEY VON HOFFMAN 
Major General 
Deputy to Chief of Air Force Reserve 
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MEMORANDUM FOR	HQ ARPC/DPTTS 



FROM:	HQ USAF/RE

	1150 Air Force Pentagon

	Washington DC 20330-1150



SUBJECT:  Request for Retention under Title 10, United States Code 14701, 

                    Col John L. Doe, XXX-XX-1234



Col Doe’s waiver request for Mandatory Separation Date (MSD) extension under Title 10,

United States Code 14701 has been reviewed.  The member is serving as the Duty Title with the

Squadron Base, State.  



Col Doe’s current MSD is DY month YYYY.  The member’s date of birth is DY month

YYYY (age XX) with a TFCSD of DY MONTH YYYY.  Col Doe’s DOR is DY month

YYYY and the number of satisfactory service years is XX as of DY month YYYY (R/R date). 

AFRC-wide DAFSC manning is XX% (XX authorized, XX assigned).  Unit manning for

DAFSC is XX% (XX authorized, XX assigned).



Based on the information provided, I approve Col Doe’s request to extend his/her MSD to DY

month YYYY.  This is in the best interest of the Air Force.









C.MCCAULEY VON HOFFMAN

Major General

Deputy to Chief of Air Force Reserve
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MEMORANDUM FOR	HQ ARPC/DPTTS 



FROM:	HQ USAF/RE

	1150 Air Force Pentagon

	Washington DC 20330-1150



SUBJECT:  Request for Retention under Title 10, United States Code 14701, 

                    Col John L. Doe, XXX-XX-1234



Col Doe’s waiver request for Mandatory Separation Date (MSD) extension under Title 10,

United States Code 14701 has been reviewed.  The member is serving as the Duty Title with the

Squadron Base, State.  



Col Doe’s current MSD is DY month YYYY.  The member’s date of birth is DY month

YYYY (age XX) with a TFCSD of DY MONTH YYYY.  Col Doe’s DOR is DY month

YYYY and the number of satisfactory service years is XX as of DY month YYYY (R/R date). 

AFRC-wide DAFSC manning is XX% (XX authorized, XX assigned).  Unit manning for

DAFSC is XX% (XX authorized, XX assigned).



Based on the information provided, I disapprove Col Doe’s request to extend his/her MSD to DY

month YYYY.  This is in the best interest of the Air Force.









C.MCCAULEY VON HOFFMAN

Major General

Deputy to Chief of Air Force Reserve
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